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Instructions for Zotero reference management software

How to download Zotero:
We recommend that you use either Chrome or Firefox to download the app.

Go to zotero.org
It's a good idea to create your own account so you can switch between computers.
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2 Find the Download button.

This image will appear for Mac, but for those with a PC, Zotero for Windows will
appear\You install this like any other program.
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Once you have downloaded it, go back to the same page and download Zotero
Connector
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Thls WlndOW ShOU|d appear' Updsie parmeesione and dala prelerences any tima in the
Check Pin extension to toolbar and pressok . _, ~ °

If this window does not appear, you need to go to your browser and in the top right
corner you will see a puzzleicon | @@ _ | Click on it and download the Connector.
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Now, all you have to do when you're downloading pages is click this button @ & =
orthisone ¢ é] =

It changes depending on what kind of page you are on, but you can always find the
button again by hovering your mouse over it, and it will say "save to Zotero"

Saving data from the internet:

To start, it's best to create a folder for each project - we'll do that here
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z Here | have found a book that | plan to save to Zotero through leitir.is
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Making citations and bibliography in Word:

To insert a citation, simply place your cursor where you want the cition to appear,
then go to the Zotero tab
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Then click Add/Zedit citation. In the online version of Word, this menu does not
appear, but a drop-down window.



The first time you do this, a selection window will appear where you can select a refer-
ence style. Here in our university, all departments except Art Education would select
Chicago 18th edition (notes and bibliography):

Cite
> Sync
Style Manager
1, Export Title Updated
American Chemical Society 11/13/2022
American Medical Association 11th edition 8/26/2025
American Political Science Association 3/16/2024
&8 Advanced American Psychological Association 7th edition 1/22/2025
American Sociological Asfociation 6th/7th edition 6/30/2025

Chicago Manual of Styfe 18th edition (author-date) 9/7/2025

Chicago Manual of gtyle 18th edition (notes and bibliography) 9/7/2025

Chicago Manual gt Style 18th edition (shortened notes and bibliography)  9/7/2025

Get additional s

but the Art Education chooses APA 7th edition.
If this dialog box does not appear automatically, you will need to go to Settings and
Cite and find the style there.
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1 Kim, “Alvar Aalto and Humanizing of Architecture.”

It is very important to check all citations because sometimes they don't come out
correctly, especially if the author is Icelandic. In the example above, the citation is
shortened and the page number is missing.

Now that | have inserted all the citations | want, it is time to insert the bibliography.
We do this simply by placing the cursor where the bibliography should appear in the
Word document, then going here to Add/edit bibliography, the bibliography will
appear there
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But remember, you always have to doublecheck the references!



